Job Description

JOB TITLE:

Deputy Director of Finance and Procurement 

DIRECTORATE:
Finance and Procurement 

GRADE:

Band 9 (estimated) plus market supplement

REPORTS TO:
Director of Finance & Procurement



ACCOUNTABLE TO:
Director of Finance & Procurement 

JOB SUMMARY

The postholder will work with the Director of Finance to lead and manage the directorate.  Following the vision of “delivering excellence in all we do”, the postholder will ensure that the directorate delivers services which will contribute to the Trust’s ambition to be the best acute teaching hospital in the country by 2010.  The postholder will make a significant contribution to the successful application by NUH for Foundation Trust status and the subsequent successful operation of the organisation as a Foundation Trust thereafter.  In undertaking the duties for this post, the postholder must comply with the DoH’s code of conduct for NHS managers (October 2002).

KEY JOB RESPONSIBILITES 

To lead the Finance and Procurement directorate on a day-to-day basis.

To deliver annual financial statements and annual accounts for the Trust, ensuring that the organisation meets statutory obligations in this regard.  

Responsible for the collection, review and processing of monthly management accounting information and presentation of this data in the appropriate form for the Trust Board, FIMS and other forums.

To advise the Director of Finance on the availability of resources to discharge the Trust’s financial management responsibilities, maintaining reserves and contingencies.

To lead the process of financial performance management in the directorates of the Trust.

To lead the production of annual budgets for the organisation through the budget setting process.

To ensure the development of financial strategies and monitoring associated with education contracts (SIFTR, MADEL and Research and Development), and commercial duties.

To provide leadership to the lead officer in the Procurement section in the development and delivery of an appropriate procurement strategy for the Trust.  

To deputise for the Director of Finance across the full range of his duties.  

DELIVERY

To ensure the provision of effective services to internal users of the following:

Financial services, including payroll and creditor/debtor management.

Financial management, including Turnaround.

Costing and pricing.

Commissioning and contracting.

Financial development.

Procurement.

To develop and implement financial policies and procedures across the Trust, ensuring that the Trust is compliant with regulations and Standard Accountancy Practice.

To deliver cash management strategies which ensure that the Trust is able to discharge its formal responsibilities, pay staff and suppliers and remain within its delegated financing limit.

To provide financial leadership of the Trust Capital Programme, advising on technical financial issues, preparing targets and budgets and monitoring expenditure.

To ensure the Trust’s interests are served in the provision and receipt of services from partner organisations (eg Universities, NHS Trusts, PCTs) and the commercial sector.

DEVELOPMENT 

1.   To be the finance project lead for the application by the Trust for Foundation Trust status.

2.
To ensure the provision of financial planning input to the delivery of FT status.

3.
To manage the financial aspects of all business planning activity in the Trust.  The postholder will control capital planning and business plans at a strategic level, ensuring the application of appropriate resources to each project.

4.
To provide strategic financial input into the development of the following initiatives:

Internal recharging for services.

Development of service line reporting.

Delivery of Individual Patient Costing.

To lead the development of the Trust’s costing and pricing mechanisms so as to ensure that the organisation has a granular understanding of its costs and can respond to the national agendas to extend and refine PbR.

DEPARTMENTAL MANAGEMENT 

1.
To provide staff management for the whole of the Finance and Procurement directorate.

2.
To lead the development of finance staff training plans and of financial training for managers across the Trust.

3.
To ensure that all staff members in the department have Personal Development Plans and are included in Individual Personal Review on a regular basis.

To prepare the annual directorate Business Plan, ensuring its implementation across the department.

5.
To lead the response of the finance department to all Internal and External audit recommendations and to relevant Counter Fraud initiatives.

6.
To annually prepare an integrated workforce plan for the directorate which will ensure high standards in the delivery of services by the department.

GENERAL DUTIES

In addition to the key job responsibilities detailed in this job description all employees at Nottingham University Hospitals NHS Trust are expected to comply with the general duties detailed below

Health and Safety 

To take reasonable care to prevent injury to themselves or others who may be affected by their acts or omissions

To co-operate fully in discharging the Trust policies and procedures with regard to health and safety matters

To immediately report to their manager any shortcomings in health and safety procedures and practice

To report any accidents or dangerous incidents to their immediate manager and safety representative as early as possible and submit a completed accident/incident form.

To use protective clothing and equipment where provided 

Whilst the aim of the Trust is to promote a co-operative and constructive view of health and safety concerns in the organisation, all staff must be aware that a wilful or irresponsible disregard for safety matters may give rise to disciplinary proceedings.  

Governance

To actively participate in governance activities to ensure that the highest standards of care and business conduct are achieved

General Policies Procedures and Practices

To comply with all Trust policies, procedures and practices and to be responsible for keeping up to date with any changes to these. 

WORKING CONDITIONS

To be agreed.  

JOB REVISION

This job description should be regarded as a guide to the duties required and is not definitive or restrictive in any way.  The duties of the post may be varied from time to time in response to changing circumstances.  This job description does not form part of the contract of employment

SERVICE REVIEW

A strategic review of all Trust services is taking place, as a result of which some services, or parts of some services, may transfer from one campus to the other.  This will be decided in accordance with the most appropriate way to provide the best healthcare for patients in the future and all staff will be fully consulted on about the impact of any such decisions.  

NOTTINGHAM TREATMENT CENTRE

At the end of 2007/08 the new Nottingham NHS Treatment Centre will be opening on the QMC campus.  The Treatment Centre will be managed by Nations Healthcare - an Independent Sector Provider - however a percentage of the activity within the centre will be transferred from 

Nottingham University Hospitals NHS Trust.  As a result of this, the work that you do may be affected in one of several ways.  

Your work may not be affected at all.

You may be required to undertake work on behalf of the Treatment Centre.

You may be required to undertake some of your existing work in the Treatment Centre.

You may be seconded to work in the Treatment Centre.

Only a small group of staff will be seconded to the Treatment Centre and throughout the secondment these staff will remain the employees of Nottingham University Hospitals Trust.  Full consultation will take place with affected staff well in advance of the Treatment Centre opening.  

Mark Mansfield

October 2007

